Dear [Supervisor's Name],
I am requesting approval to attend the PMI Southwest Virginia Chapter 2026 Fall Symposium on behalf of [Organization/Team Name].
The symposium, themed "Full STEAM Ahead," will focus on how STEAM-driven innovation, collaboration, creativity, and leadership are shaping project management. It will be held Thursday, October 15, 2026, from 8:30 a.m. to 4:30 p.m. at the Colket Center, on the Roanoke College campus, in Salem, Virginia.
Attending will directly benefit our organization by helping me:
· Gain insights into trends, technologies, and best practices that affect project delivery and organizational performance.
· Learn practical approaches to leadership, innovation, workforce development, and agility that can be applied within our team.
· Participate in keynote presentations, breakout sessions, workshops, and panel discussions led by experienced professionals and thought leaders.
· Network with regional business and project management professionals to exchange ideas and identify collaboration opportunities.
· Strengthen my ability to manage complex projects and support strategic objectives through interdisciplinary thinking.
The agenda includes keynote, breakout, panel, and networking sessions, and attendance will provide PDUs toward maintaining my PMI certification. After the symposium, I will share key takeaways, recommended actions, and relevant insights with the team.
Estimated costs:
· Registration: $120 PMI member / $140 non-member / $50 student, if applicable
· Travel: [Insert estimate if applicable]
· Meals/miscellaneous: [Insert estimate if applicable]
This symposium is a cost-effective professional development opportunity that will provide practical strategies, industry connections, and actionable knowledge for our organization.
Thank you for your consideration. I appreciate your support.

Sincerely,
[Your Name]
[Title]
[Organization]
